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PHAN I

THU BHXH, BHYT, BHTN, BHTNLD,BNN



I. THU BHXH, BHYT, BHTN, BHTNLD,BNN

1. Poi twong tham gia

1.1. Doi twgng tham gia BHXH: Ké tir ngay 01/01/2018:

v' Tu ngay 01/01/2018, ngudi lam viéc theo HDLD, HBLV
c6 thoi han tir di 01 thang dén duéi 03 théng thudc doi
twong tham gia BHXH, BHTNLD, BNN.

v' Nguoi LD la cong dan nudc ngoai lam viéce tai VN ¢6
giay phép LD, hoidc chting chi hanh nghé, hoic gidy phép
hanh nghé cua CQ cé tham quyén cap duoc tham gia
BHXH bat budc (Khoan 2, D2).

.



1. 2. Poi twong tham gia BHTNLD,BNN.

v' Truong hop ngudi lao dong giao két HPLD véi nhiéu nguoi
st dung lao dong thi ngudi st dung lao dong phai dong
BHTNLD, BNN theo ting HPLD da giao két néu nguoi lao
dong thudc do6i tuong phai tham gia BHXH bt budc.

> Tirngay 01/6/2017 ty 1¢ déng BHTNLD,BNN bing 0.5% trén quy tién
lrong dong BHXH cua NLD.

.



1. 3. Poi twong tham gia BHYT.
v Nguoi tham gia BHYT thudc nhiéu nhém d6i twong khic

nhau thi tham gia BHYT theo thtr tu nhu sau (trir nguo1 hoat

dong khong chuyén trach & xa, phuong, thi tran):

1.
2.
3.
4.
3.

Nhom do nguwoi lao dong va don vi dong.
Nhém do t6 chire BHXH do6ng.

Nhom do NSNN dong.

Nhém duwgee NSNN hd tro mirc déng.
Nhom tham gia BHYT theo Ho gia dinh.

> Nguoi hoat dong khong chuyén trach & xa, phwong, thi tran déng
theo nguyén tic: do to chic BHXH déng, do NSNN déng, do d6i
tuong va UBND cép x3 déng.

> Doi twong tré em dwdi 6 tudi chi tham gia theo doi twong tré em

! dudi 6 tudi.



1.4. Pong BHXH, BHYT, BHTN, BHTNLD, BNN d6i v¢
mot so truwong hop

e Nguoi lao dong dong thoi cé tir 02 HPLD trd 1én véi nhiéu
don vi khic nhau thi déng BHXH, BHTN theo HPLPD giao két
dau tién, déng BHYT theo HPLD c6 muc tién lwong cao nhat,
dong BHTNLD,BNN theo ting HDLD.

«  Nguoi lao dong ngimg viéc theo quy dinh cta phdp luat vé lao
dong ma van dugc huodng tién luong thi ngudi lao dong va don
v1 thuc hién dong BHXH, BHYT, BHTN, BHTNLD,BNN theo
muc tién luong ngudi lao dong dugc hudng trong thoi gian

ngung viéc.

.



 Nguoi lao dong ma bi tam giam, tam giir hoac tam dinh chi con

tac dé diéu tra, xem xét két ludn c6 vi pham hay khong vi pham
phap luat thi nguoi lao dong va don vi dugc tam dung dong
BHXH, BHTN, BHTNLD, BNN nhung van phai déng BHYT
hing thang biang 4,5% ciia 50% mirc tién lwong thang ma nguoi
lao dong dwoc hwong theo quy dinh cua phap luat.
> Néu bi oan sai, khong vi pham phdp luat: déng bu BHXH,
BHTN, BHTNLD, BNN trén tién luong thiang déng BHXH bat
budc va truy déng BHYT trén s6 tién luong duoc truy linh,
khong tinh 14i d6i voi so tién truy déng.
» Truong hop nguoi lao dong c6 t0i: thi khdng thuc hién viéc dong
bu BHXH, BHTN, BHTNLD, BNN va khong phai truy dong
BHYT cho thoi gian bi tam giam.

.



Trudng hop lao dong nit di 1am trudc khi hét thoi han nghi sin

con theo quy dinh thi thoi gian di lam trudc thoi han phai dong
BHXH, BHYT, BHTN.

Truong hop ngudi cha hodc nguoi truc tiép nudi dudng, ngudi
me nho mang thai hd, nguoi cha nhd mang thai hg hoac nguoti
tryc tiép nuodi dudng hudng ché do thai san ma khong nghi viéc
thi ngudi lao dong va don vi van phai déng BHXH, BHYT,
BHTN, BHTNLD,BNN.

.



«  Poi véi treong hop nguoi lao dong nghi viéc khong hwong tie
lwong, cham dirt HPLD, HPLV don vi ndp ho so bao giam cho co

quan BHXH tir ngay 01 phai dong BHY'T cua thang do va cac

thang bdo giam cham. Thé BHYT cé gid tri st dung dén hét

thang bio giam.

> Ho so ndp qua Buu dién: ngay nop ho so cin ctr vao dau cua
Buu dién trén bi thu.

» Giao dich dién tir: cdn ctr vao ngay don vi nop ho so dién tu.

.



1. 5. Mt so trwong hop khong phai déng

> Nguoi LD ky HPLD nhung dang hudéng luwong huu, tro cép
BHXH hang thing khong phai déng BHXH, BHYT, BHTN,
BHTNLD,BNN.

> HDLD la nguoi gidp viéc gia dinh khong phai déng BHXH bat
buoc, BHTN, BHTNLD,BNN.

.



> Nguoi lao dong nghi viéc huéng ché d9 om dau tir 14 ngay tré
Ién trong thang theo quy dinh cta phép luat vé BHXH thi khong
phai déng BHXH, BHYT, BHTN nhung van duoc hudng quyén
lo1 BHY'T va khong tinh 1a thot gian tham gia BHXH, BHTN.

Quy trinh thuc hién:

v Truong hop dd dugc xét duyét ché do 6m: khi bdo giam lao dong
can ct ching tir thanh todn ché d6 nghi om khong thu BHYT
thang do.

v Truong hop chua duge xét duyét ché do 6m: bdo giam lao ddng
va tam thoi truy thu BHYT. Sau khi don vi cung cap chtng tir
dugc duy¢t thanh todn ché do6 nghi 6m, thuc hién truy giam
BHYT cua thang do6.

.



> Thoi gian nghi viéc hwéng ché do thai san tir 14 ngay lam
viéc tré 1én trong thang khong phai dong BHXH, BHTN dugc
tinh la thoi gian dong BHXH

v'Trong thoi gian nghi viéc huong ché @6 Thai san nguoi lao

dong dugc nang luong thi dugce ghi s6 theo mirc tién luong
moéi ciia ngudi lao dong tr thoi diém duoc nang luong.

v'Nguoi lao dong dang 1am nghé hoic cdng viéc ning nhoc, doc
hai, nguy hiém hodc dic biét nang nhoc, doc hai, nguy hiém
huong ché do Thai san thi thoi gian nghi viéc hudng ché do
thai san dugc tinh 1a thdi gian nang nhoc, doc hai nguy hiém
hodc dac biét nang nhoc, doc hai, nguy hiém.

.



v’ Truong hop HPLD hét thoi han trong thoi gian nguoi lao

dong nghi viéc huong ché do thai san thi thoi gian hudng ché
d6 thai san tir khi nghi viéc dén khi HPLD hét thoi han duoc
tinh 12 thoi gian dong BHXH.

> Nguoi lao dong nghi viéc khong hwéng tién lwong tir 14 ngay
tré 1én trong thang thi khong phai dong BHXH, BHTN thang d6.

.



1.6. Mt so lwu ¥ vé thanh phan hé so:
< Ho so ting méi:
Truong hop Ngudi lao dong da xac nhan bao luu qua trinh dong
BHXH trudc ngay 01/01/2009 (s6 bia xanh) sau d6 tiép tuc tham gia
BHXH, BHTN, BHTNLD, BNN phai cung cap thém so BHXH.
< HOo so truy thu ‘c()ng‘ noi thoi gian , ,
Thanh phan ho so: theo quy dinh Phu luc 02 Quyét dinh s6
595/Qb-BHXH
> Truong hop dudi 06 thiang kém Bién ban lam viéc vé viéc déng
BHXH, BHYT, BHTN, BHTNLD, BNN cho nguoi lao dong
(D04h-TS) hoic két luan kiém tra.
> Truong hop truy thu tir 06 thang tré 1én: kém Keét ludn thanh tra
ctia co quan BHXH hoic co quan thanh tra hodc Quyét dinh xir 1y
vi pham hanh chinh cta co quan c6 tham quyén.
Chua ¥V: Co quan BHXH thuc hién bdo tang o thoi diém hién tai dé cdp thé
BHYT kip thoi cho NLP. Thoi gian truy thu thuc hién sau khi ¢é day di

—._ bién ban hodc két ludn thanh tra theo quy dinh.




2.Ty 1¢ déng d6i véi nguoi lao dong di lam viéc ¢ nwéc ngoai

\/

* Nguoi lao dong di lam viéc ¢ nudc ngoai dong vao quy
BHXH, BHTN, BHTNLD, BNN bao gom: Ngudi lao dong
duoc cu di hoc, thuc tap, cong tac ngoai nuéc ma van huong

ti€n lwong ¢ trong nudc.

.



¢ Nguoi lao dong di lam viéc & nudc ngoai chi dong vao (¢
Huu tri, tir tuat, bao gom:
» Ngudi hudng ché do phu nhan hodc phu quan tai co quan dai dién

Viet Nam ¢ nudc ngoai quy dinh tai Khoan 4 Piéu 123 cua Luat
Bao hiém x4 hoi.

> Hop dong dua nguoi lao dong di lam viéc ¢ nudc ngoai véi
doanh nghi¢p hoat dong dich vu dua nguoi lao dong di lam viéc ¢
nudc ngoai, to chirc su nghiép duoc phép dua ngudi lao dong di
lam viéc & nudc ngoai;

> Hop dong dua nguoi lao dong di 1am viée & nudce ngoai theo hinh
thire thuc tip ning cao tay nghé voi doanh nghiép dua ngudi lao
dong di lam viéc theo hinh thirc thuc tap ning cao tay nghé;

> Hop dong c4 nhan.

.



3. Tién lwong thang déng BHXH, BHYT, BHTN
3.1. Tién lwong do Nha nwéc quy dinh

« NLDP thudc doi tugng thuc hién ché dd tién lwong do Nha
nudc quy dinh thi tién luong thang déng BHXH 14 tién luong
theo ngach, bac, cap bac quan ham va cic khoan phu cap
chuc vy, phu cép TNVK, phu cép TN nghé (néu co).

> Tién lwong thdng dong BHXH bdt budc trén bao gom cd hé sé

chénh 1éch bao lieu theo quy dinh ciia phdp ludt vé tién lirong.

.



3.2. Tién lwong do Nguoi sir dung lao dong quyét dinh

 P6i véi nguoi LD déng BHXH theo ché do tién luong do
NSDLPD quyét dinh thi tién luong thing déng BHXH 1a muc
lvong va phu cap luong theo quy dinh cta phdp luat vé lao
dong (4p dung tir ngay 01/01/2016 dén hét ngay 31/12/2017).

.



Phu cap lwong theo quy dinh tai diém a khoan 2 Diéu 4 cia
Thong tu so 47/2015/TT-BLDTBXH dugc cu thé hod tai
Khoan 1, Piéu 30 ctia thdng tu s6 59/2015/TT-LDTBXH
bao gom céc khoan phu cap:

Phu cép chirc vu, chuc danh;

Phu cap trdch nhiém;

Phu cép nang nhoc, doc hai, nguy hiém:;
Phuy cap tham nién;

Phu cap khu vuc;

Phu cap luu dong;

Phu cap thu hiit;

Céc phu cap c6 tinh chat tuong tu.
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> Tu ngay 01 thang 01 nim 2018 tro di, tién luong thing

déng bao hiém xa hoi 12 mire lwong, phu cap lwong theo
quy dinh tai khoan 1, Piéu 30 Théng tu 59/2015/TT-
BLDTBXH va cac khoan bo sung khac theo quy dinh tai
diém a khoan 3 Piéu 4 cua Thong tu so 47/2015/TT-
BLDTBXH.

.



> Luu y: Tién luong thang déng BHXH, BHYT, BHTN khong
bao gom cdc khoan ché do va phic loi khac, nhu tién thwéng theo

quy dinh tai Diéu 103 ctia Bo luat lao dong, tién thudng sang kién;
tién in giira ca; cic khoan hd trg xiing xe, dién thoai, di lai, tién
nha &, tién giir tré, nudi con nhé; hd tro khi ngudi lao dong cé
than nhan bi chét, nguoi lao dong c6 nguoi than két hon, sinh
nhit ciia nguoi lao ddng, trg cap cho ngwoi lao dong gip hoan
canh khé khin khi bj tai nan lao dong, bénh nghé nghiép va cic
khoan hd trg, tro cap khac ghi thanh muc riéng trong HPLD
theo khoan 11 Piéu 4 cua Nghi dinh s6 05/2015/ND-CP ngay 12
thang 01 nim 2015 caa Chinh phtl quy dinh chi tiét va hudng dan

l thi hanh mot s6 noi dung cua B¢ luat lao dong.



> Tién luong thang déng BHXH doi véi nguodi quan 1y doan

nghi€p trong cong ty trach nhiém hiru han mot thanh vién do nha

nudc lam chu sé hiru:

v" Néu chuyén trach: luong déng BHXH thuc hién theo Nghi
dinh s6 51/2013/ND-CP. Truong hop don vi khong thuc
hién theo Nghi dinh s6 51/2013/ND-CP thi dong theo tién
luong do don vi quyét dinh (VND) nhung t6i da bang hé
sO lwong (theo quy dinh tai Nghi dinh s6 51/2013/ND-CP)
nhén véi mirc luong co so tai thoi diém déng.

v" Néu lam viéc theo ché d6 HPLD: tién luong déng BHXH
do don vi quyét dinh.

.



> Tién luong thang d6ng BHXH d6i voi nguoi dai dién phan vo

g6p nha nudc tai cdc tap doan kinh té, tong cong ty, cong ty nha

nudc sau CP hoa, Cty TNHH 2 TV tré l1én:

v" Néu khéng chuyén trich: tién luong déng BHXH la tién
luong theo ché do tién luong ciia CQ to chirc dang cong tic
trudc khi ctr sang 1am dai dién phan von gép nha nudc.

v" Néu chuyén trich: tién luong déng BHXH 14 tién luong do
don vi quyét dinh.

> Tién luong thang déng bao hiém xa hoi d6i voi nguoi quan 1y dicu
hanh hop tdc xa c6 hudng tién luong 1a tién lwong do dai hoi thanh

vién quyét dinh.

.



3.3. Mitic tién lwong toi thiéu déng BHXH, BHYT, BHTN
« Tién luong theo quy dinh cta Nha nudc:
> Tién luong thang déng BHXH muc thap nhat

muc luong co
SO.

» Tién luong do don vi quyét dinh:
> Tién luong thang déng BHXH mirc thip nhat = mirc luong toi
thiéu viing. Truong hop qua dao tao cong 7%, 1am nghé hoic cong
viec nang nhoc doc hai cong 5%, lam nghé hoac cdng viéc dac
bi¢t nang nhoc doc hai cong 7%.

3. 4. Mirc tién lwong cao nhat dong BHXH, BHYT, BHTN

> Tién luong thang déng BHXH, BHYT muc cao nhat bang 20 lan
muc lvong co s¢; dong BHTN mirc cao nhat bang 20 1an muirc luong
to1 thi€u vung.

.




4. THANH TRA, XU PHAT TRON PONG, NO PONG
BHXH, BHYT, BHTN.

% Luat Bao hiém xa hoi s6 58/2014/QH13 bo sung chirc
nang thanh tra chuyén nganh dong BHXH cho co quan
BHXH.

% Luat Hinh su s6 12/2017/QH14 stra d6i, bo sung mot so

diéu cua Bo luat Hinh su s6 100/2015/QH13 quy dinh tai

Diéu 214, 215, 216 vé tdi gian lan, tron déng BHXH,

BHYT, BHTN. Hiéu luc thi hanh ké tir ngay 01/01/2018.

> Khung hinh phat cao nhat 13 phat tu tir 05 ndm dén 10 nim dbi
véi t6i gian 1an BHXH, BHYT, BHTN.

> Khung hinh phat cao nhat bi phat tién tir 500 triéu dén 1 ty dong
hodc bi phat t tir 02 — 07 nam ddi véi tdi tréon déng BHXH,

! BHYT, BHTN.



PHAN II

CAP SO BHXH, THE BHYT



I. QUY PINH VE CAP VA QUANLY SO E

1. Cap so BHXH lan dau:

Nguo1 tham gia BHXH, BHTN, BHTNLD,
BNN duoc co quan Bao hiém xi hoi cap so
BHXH d¢é ghi nhan viéc déng, huéng céc ché
d6 BHXH va la co so dé giai quyét cac ché do
BHXH theo quy dinh cua Luat BHXH.

> Nguoi tham gia BHXH quan 1y va bao quian s6 BHXH
theo quy dinh cua Luat BHXH.

h 29



I. QUY PINH VE CAP VA QUAN LY

2. Cap lai so BHXH

a) Cép lai s06 BHXH (t0 bia va t& roi) trong Cac
truong hop: mat, hdng; gop so; thay doi so s6 BHXH
(trudng hop bi trung s6 so BHXH); thay d6i nhan than
nhu ho, t€n, chtr dém, ngay, thang, nam sinh; nguo1l da
huong BHXH mot 1an con thoi gian déng BHTN chua
huong.

b) Cap lai bia s6 BHXH céc truong hop: sai gidi
tinh, quoc tich.
c) Cap lai to rdi s6 BHXH céc truong hop: mat, hong.

h ;



I. QUY PINH VE CAP VA QUANLY SO E

3. Ghi, xac nhan thoi gian dong BHXH, BHTN, BHTNLD,

BNN trong so6 BHXH

a) Noi dung ghi trong s6 BHXH day du t
giai doan tuwong Umg véi mic déng va dicu
viec cua nguol tham gia BHXH, BHTN, B.

neo tung

kien lam

HTNLD,

BNN (ké ca thoi gian ngwoi lao dong khong lam viéc va khong

hwéng tién lwong tir 14 ngay lam viéc tré 1én trong thang nhw

nghi viéc hwéng ché d9 o6m dau, thai san; nghi viéc khong huéng

tién lwong; tam hoan HPLD...).

| -
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I. QUY PINH VE CAP VA QUANLY SO E

b) Poi véi don vi no tien déng BHXH, BHTN, BHTNLE
BNN n€u nguoi lao dong du dieu kién huéng BHXH
hoac cham dut HPDLD, HDLV thi don vi c6 trach

nhiém dong du BHXH, BHTN, BHTNLD, BNN, bao
gom ca tién 1a1 cham dong theo quy dinh.

Truong hop don vi chua déng du thi xdc nhan so
BHXH dén thoi diém don vi dd déng BHXH, BHTN,
BHTNLD, BNN. Sau khi thu hoi dugc so tién don vi
con no thi x4c nhan bo sung trén s6 BHXH.

h 32



%3 II. QUY PINH VE CAP VA QUAN LY

1. Nguoi tham gia BHYT duoc cap thé BHYT de
lam cdn ci huong cic quyeén loi khi di khdm, chira
bénh theo quy dinh cua Luat BHYT.

MOdi nguoi chi duge cap 01 thé BHYT. Truong hop
mot nguoi thudc nhiéu doi twong tham gia BHYT,
tham gia theo ddi twong dau tién nguoi d6 duoc xéc
dinh theo tht tu cta cdc doi tuong tai Piéu 12 Luét
stra doi, bo sung mot so diéu ctia Luat bao hiém vy té.
Pugc hudng quyén loi theo doi twong cé quyén loi cao
nhat.

a ;




%3 II. QUY PINH VE CAP VA QUAN LY

2. Nguoi tham gia BHYT da dugc cap thé BHY
theo mau cil (con han st dung) tiép tuc duoc s dung
dé 1am can c hudng cic quyén loi khi di kham, chira
bénh cho dén khi cap doi lai thé BHYT theo ma s
BHXH (quy dinh tai Céng vin s6 3340/BHXH-ST
ngay 08/8/2017 cua BHXH Viét Nam).

> DO6i voi nhitng truong hop chua duge cap thé
BHYT theo md s6 BHXH sé& thuc hién cép doi lai
kh1 hoan thién co so dir licu. Viéc thuc hién theo 10
trinh va hudng dan riéng doi véi tung doi tugng
tham gia BHYT.

a ,



%3 II. QUY PINH VE CAP VA QUAN LY

< Doi voi d6i duong déng BHYT nhém do ngudi lao
dong va nguoi sit dung lao dong déng: néu cham dong
BHYT tur 30 ngay tro 1én, thé BHYT hét gi4 trj st
dung, co quan BHXH thuc hién thanh toan truc
tiép chi phi kham chita bénh theo quy dinh sau khi
don vi da dong du sO tién cham dong BHYT.

> Doi voi noi dung nay tam thoi chwa thwe hién, khi thue

hién s€ ¢6 van ban thong bao dén cac don vi.

h 35



3. Nguoi tham gia BHYT dugc dang ky kham
chita bénh ban dau tai co sé kham chita bénh tuyén
x4, huyén hoac twong duong; trur truong hop dugc
dang ky kham chira bénh tai co s6 kham chira bénh
tuyén tinh hoic tuyén Trung wong theo quy dinh
cia BO Y té va kha nang con duogc tiép nhan cua
co sO y té do.

4. Nguoi tham gia BHYT duoc thay doi noi ding
ky kham chira bénh ban dau vao thang dau quy.

h 36



I11. THANH PHAN HO SO MQT SO N
VU CAP SO BHXH, THE BHYT

1. Ho so cap lai, doi, diéu chinh ndi dung
trén so6 BHXH

Trong khi co s& dit liéu chua hoan thién, day
du, bo sung thanh phan hd so (so véi quy dinh
tai Quyét dinh s6 595/QP-BHXH): S6 BHXH
d6i v&i cac truong hop cap lai so BHXH do
hong, thay doi nhan than, diéu chinh ndi dung
trén so BHXH, gop s6 BHXH va ddi sO so
BHXH (trudong hop bi tring s6 so6 BHXH).

a 37




VU CAP SO BHXH, THE BHYT

1.1. Cap lai s6 BHXH do mat, héng
a) Thanh phan ho so:

- Td khai tham gia, diéu chinh thong tin BHXH,
BHYT (Mau TK1-TS).

- SO BHXH (trudng hop do hdng).
b) S6 lugng ho so: 01 bd.

« 38



> Luu y truong hop cap lai so6 BHXH do mat, hong

c6 thay d6i thong tin trén s6 BHXH: ngoai ho so
quy dinh néu trén néu c6 thay doi ho, tén, chfr dém:;
ngay, thang, nam sinh; giéi tinh, dan tdc; quoc tich
thi can bo sung ho 50 kem theo (Muc 3, 4, Phu luc
01, Quyet dinh s6 595/QP-BHXH) va Bang ké
théng tin (Mau DO1-TS) (trudng hop ndp hod so qua
don vi) hodc hé so Iy lich géc khi tham gia BHXH déi
véi trwong hop cdp s6 BHXH sai thong tin so vdi ho
so' goc khi tham gia BHXH.

a ;




II1. THANH PHAN HO SO MOT DN
VU CAP SO BHXH, THE BHYT

1.2. Cap lai so BHXH do thay déi ho, tén,
chir dém; ngay, thang, nam sinh; gidi tinh,
dan toc; quoc tich; dieu chinh ngi dung trén
s6 BHXH
a) Thanh phan ho so
- Nguoi tham gia

+ To khai tham gia, diéu chinh thong tin
BHXH, BHYT (Mau TK1-TS).
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VU CAP SO BHXH, THE BHYT
+ H6 so kém theo (Muc 3, 4, Phu luc 01, Quyét dinh
s0 595/Qb-BHXH) hoic ho so Iy lich goc khi tham
gia BHXH doi véi trwong hop cdp sé BHXH sai
thong tin so véi ho so goc khi tham gia BHXH.

+ S6 BHXH.

- Pon vi: Bang ké thong tin (Mau DO1-TS).

b) S6 lugng ho so: 01 bo.

Luu Y d6i v6i trwong hop diéu chinh nhén thin:

- Thanh phan ho so c6 thém CMT/thé cin cudc/ho chiéu

- Trudng hop 1a dang vién theo huéng dan ctia co quan c6
tham quyén: hién nay dang chd huéng dan.

» ,



VU CAP SO BHXH, THE BHYT

1.3. Gop so BHXH

Mot ngudi duogc cap tir 02 s6 BHXH tré 1én ghi thoi gian déng

BHXH khong trung nhau, BHXH noi dang quan ly thu hoac noi

quan 1y thu cudi cuing thuc hién thu hoi tat ca cac so BHXH di

cap, hoan chinh lai co so dit liéu, in thoi gian déng, huong

BHXH, BHTN ciia céc s6 BHXH vao s6 mdi. ‘

» 8So0so BHXH (md so BHXH) bdo luu la ma so da dwoc dong bo.

a) Thanh phan ho so:

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau
TKI1-TS);

- Céc so BHXH da cap (bao gom ca to bia va to roi).

b) S6 luwong ho so: 01 bo.

» .



VU CAP SO BHXH, THE BHYT

V4

Luuy:
Trudng hop cdc s6 BHXH c6 théng tin vé nhan than khong
thong nhat, yéu cau ngudi lao dong xdc dinh thong tin nhan
than ding, dong thoi cung cap ho so diéu chinh nhan than theo
quy dinh tai khoan 4, Phu luc 01, Quyét dinh s6 595/QD-
BHXH. Néu nop ho so qua don vi bo sung thém bang ké thong
tin (Mau DO1-TS) vao thanh phan ho so.
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VU CAP SO BHXH, THE BHYT
1.4. Ghi xac nhan thoi gian dong BHXH cho ngut
tham gia duwgc cong noi thoi gian nhung khong phai
dong BHXH va diéu chinh lam nghé hodc cong viéc
nang nhoc, doc hai, nguy hiém hoac dac biét nang
nhoc, doc hai, nguy hiém
a) Thanh phan ho so
- To khai tham gia, diéu chinh thong tin BHXH, BHYT
(Mau TK1-TS).
- Ho so kém theo (Muc 1, 2 Phu luc 01 Quyét dinh s
595/Qb-BHXH).
- S6 BHXH.

! b) SO lugng ho so: 01 bo. "



Doi voi nguoi

chu’a dugc
cip ma so
BHXH hoac

¢6 diéu chinh
thong tin trén
thé BHYT lap
To khai (Mau
TK1-TS)

.

VU CAPSO BHXH, THE BHYT
2. Cap thé BHYT

Pon vi lap
danh sach
bao giam,
khong thu
hoi thé ci
con han s
dung.

Bo quy dinh
thu phi cap
lai, doi thé va
thu hoi thé cii
con han s
dung.

Khi cap lai, cap
doi thé BHYT
thi nép hé so
cap lai cho co

quan BHXH
huyén hoac
nép truc tiép
cho BHXH
tinh.

45



* Khong qua
5 ngay ke

tir ngay

nhan du

HS theo

quy dinh

e QD cu7
ngay)

.

IV. THOI HAN GIAI QUYET
1. S6 BHXH

Cap lai so BHXH

do thay doi nhan St el

noi dung da

Xéc nhan so
than; do mat, BHXH

hong; cong noi
thoi gian, gop so

ghi trén so
1335 0,45 |

e Khong qua 10 . .
ngay. Truong * Khong qua

 Khong qua

hop can phai xac 5 noi 5 ngay
minh thi khéng | op B,  * (@Pci7
qua 45 ngay Py ngay)
e (QD cii 15 ngay)
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IV. THOI HAN GIAI QUYET

2. Th¢ BHYT

et

Khong qua 05 ngay (QD cl 7 ngay) Q

- Khong thay d6i thong tin: khong qud 02
ngay; tu ngay 01/01/2019 tr¢ di: in tra
trong ngay theo quy dinh. *
- Thay d6i thong tin: khong qua 3 ngay.

- Nguoi tham gia dang diéu tri tai cic co sé
KCB: in tra trong ngay khi nhan du hd so.

» .



QUY TRINH CAP MA SO BHXH




VAN BAN

< Codng van s6 3799/BHXH-BT ngay 28/8/2017
ctia Bao hiém xa hoi Viét Nam.

< Cong vin sO 4724/UBND-KGVX ngay
27/9/2017 cta Uy ban nhan dan thanh pho Ha
Noi.

< Cdng vian s6 2577/BHXH-VP ngay 28/9/2017

ciia B4o hiém x4 hoi thanh pho Ha Noi.

.



Quy trinh hoan thién cap ma so BHXH
doi twong cung tham gia BHXH, BHYT.

_

a Quy trinh bao tang lao dong. J

—

-



1. Ma so BHXH la gi ?

L3 so dinh danh c4 nhan duy nhat ctia nguoi tham
gia do co quan BHXH cap dé ghi trén s6 BHXH,
th¢ BHYT.

2. Nguyén tic cip ma so6 BHXH.

M3a s6 BHXH dam bao 1a duy nhat do BHXH
Viet Nam Cép, truong hop ngwoi tham gia da cé so
so BHXH ma khong trung Lip sé dwgc bao luu lam ma
s6 BHXH.

.



Cép thé BHYT
Theo ma s6 BHXH
nhimg lao dong da dong
bé ma s6 BHXH

- Nhan Danh
sach lao dong
chua dong bd
Mi s6 BHXH
( Méu MS1).

- B6 sung,
hoan thién
Miu TK1-TS.

DONG BO
MA SO BHXH

)
N A
NLD moi
tham gia
BHXH,
BHYT cép
mi sb
BHXH
— A







PHAN I

QUY TRINH HOAN THIEN MA SO BHXH
POI VOI NGUOI PANG THAM GIA BHXH, BHYT

.



QUY TRINH HOAN THIEN MA SO BH

GIAO DICH PIEN TU: GIAO DICH HO SO GIAY:
Xuit file MS1 giri vé don In MS1, TK1-TS nhiing
vi dé cap nhit vao phan nguwoi co tén trong MS1
mém ké khai I-VAN va bé chuyén dén B phan
sung thong tin TK1-TS. TN&TKQ TTHC dé tra
cho don vi.

.

Buéc 1: Xuat Mau MS1 dé giri cho don vi
Nguwoi thuce hién: Can bé thu

Bo phan TN&TKQ
TTHC:

Nhin Miu MS1,
TK1-TS tir B§
phan Thu, Thw
ngo tir Van phong
BHXH TP dé
chuyén cho don vi.




QUY TRINH HOAN THIEN MA SO BH

Buéc 2: Hoan thién Mau TK1-TS
Negwoi thue hién: Ngwoi tham gia, don vi sir dung lao dong

4

GIAO DICH HO SO GIAY:

GIAO DICH DIEN TU:
» B1.Pon vi: Chuyén Mau TK1-TS dén
NLD dé b6 sung thong tin kém thu ngo.
> B2.NLD: b6 sung thong tin vao Mau
TK1-TS.

> B1.Pon vi: nhain Mau MS1, TK1-
TS, thu ngé tir CQ BHXH chuyén
dén tay NLD Mau TK1-TS, thu

x ngo.
> B3.Pon vi: Nhan lai Miu TK1-TS tir . . -
— . R X R : » B2.NLD: bo sung thong tin vao
NLD, cap nhat b6 sung vao PM ké khai N
Mau TKI1-TS.

I-VAN.

> B4.Pon vi: Xuat file, Ky s6, giri dit liéu
Mau TK1-TS dudi dang file template vé
co quan BHXH.

> B3.DPon vi: Gui MS1, TK1-TS da
bo sung thong tin dén CQ BHXH
thong qua buu dién.



QUY TRINH HOAN THIEN MA SO BH

Buwéc 3: Tiép nhan Mau TK1-TS tir don vi chuyén dén CQ BHXH,
cap mi s6 BHXH

4

GIAO DICH PIEN TU: GIAO DICH HO SO GIAY:
=> By phan TN&TKQ TTHC: nhan Miu MS1, TK1-
=> B¢ phan Thu: Import TS tir don vi chuyén dén va ban giao cho B phan Thu.
MAiu TK1-TS chp ma sé => B¢ phan Thu:

. L . + B1: Vao chirc ning Ho gia dinh chon Quan ly Ho gia

BHXH: vao chirc nang niang dinh dé cap nhat thong tin tao ma Ho méi trén dir liéu

H¢ gia dinh chon Xir ly TK1 H{ gia dinh.

+ B2: Vao chirc ning H¢ gia dinh chgon Quéan ly nhan

khéu dé cap nhat thong tin thanh vién Ho gia dinh.

BHXH. Truwong hop thanh vién H gia dinh c6 s6 s6 BHXH thi
tich vao 6 “Sir dung sé s6 BHXH lam ma soé dinh danh”
sau d6 nhap s6 s6 BHXH.

import dir li¢u dé cap ma so



Budc 4: Cap thé BHYT theo ma s6 BHXH




PHAN II

QUY TRINH BAO TANG LAO PONG



QUY TRINH CAP MA SO BHXH

Bude 1: Pon vi 1ap ho so bao ting lao djng

1. Poi véi ngwoi lao dong da c6 ma so6 BHXH

Truong hop ngudi lao dong cung cap duoc ma s6 BHXH:

don vi 1ap Mau DO02-TS béo ting lao dong theo quy dinh

ma khong phai 1ap Mau TK1-TS.

> Truong hop cé thay d6i KCB ban dau thi trén biéu mau
DO02-TS va ghi noi diang ky kham chita bénh ban dau vao
cot 10 (Ghi cha).

> Don vi lap ho so bdo ting lao dong tham gia BHTNLDP,
BNN nhu ddi v6i truong hop bdo ting lao dong cung tham
gia BHXH, BHYT, BHTN, BHTNLD, BNN trén mau
D02-TS tai muc III.

-



QUY TRINH CAP MA SO BHXH

2. Poi v6i nguoi lao dong chuwa c6 ma s6 BHXH hoa
khong nhé ma s6 BHXH.

Tra ciru ma s6 BHXH tai dia chi: Https://baohiemxahoi.gov.vn/tracuu




Tinh/TP *
Phudng/Xa

M3 hé gia dinh
Ma s& BHXH

Ngay sinh

Ma xac thuc

01

Thanh ph6 Hal ~

-Chon Phudng/>w

Ngay sinh W || 16/05/1970

01393

Gidi tinh

Quan/Huyén

Thon/Xom

Tén cha hd

Ho tén *

Ma the

Ngay sinh

16/05/1970

--Chon huyén—- w

-Chon thén/xomr w

Nguyén Thi Minh Bd'c




QUY TRINH CAP MA SO BHXH

v Truong hop tra ciru dugc ma s6 BHXH trén dit liéu ho gia din
dﬁy du, chinh xdc v&i hé so, don vi lap DO2-TS bao tang lao
dong theo quy dinh ma khong phai 1ap Mau TK1-TS.

v' Truong hop tra ctru thay thong tin trén dit liéu hd gia dinh
nhung s6 so BHXH khac véi ma so BHXH: don vi huéng dan
nguoi lao dong lap Mau TKI-TS trong dé ké khai ma so6
BHXH vao Muc 09 (Ma s6 BHXH) va ké khai s6 so BHXH
vao Muc 14 (N6i dung thay doi, yéu cau).

v" Truong hop tra ctru thay thong tin trén dit liéu hd gia dinh
nhung bi sai hodc thiéu thong tin: don vi huéng dan ngudi lao
dong 1ap Mau TK1-TS bo sung, diéu chinh thong tin.

-



QUY TRINH CAP MA SO BHXH

Truwong hop khong tra ciru dugce thong tin:

v" Trudng hop c6 s6 soO BHXH: don vi huéng dan nguoi lao dong
1ap Mau TKI-TS trong d6 ké khai s6 so BHXH viao Muc 09
(M s6 BHXH).

v Truong hop ngudi lao dong chua c6 so so6 BHXH: don vi
huéng dan ngudi lao dong 1ap Mau TK1-TS kém theo “Phu

luc: Thanh vién ho gia dinh”.

-



QUY TRINH CAP MA SO BHXH

Buwéc 2: Pon vi lap ho so bao ting lao dong

4

GIAO DICH PIEN TU: GIAO DICH HO SO GIAY:

=> Pon vi sir dung phan mém ké khai
BHXH cua ciac Nha I-VAN cap nhat dir
liéu.

=> Lap ho so gidy bao ting lao dong
theo quy dinh.

=> Ky s6, nop ho so dién tir theo quy dinh.



Budc 2 (Tiép theo...): Poi véi cac co sé giao duc

Budc 3: Nhan két qua thé BHYT, so BHXH(néu c6) , danh sach kem
theo dé tra cho nguoi tham gia.

_ -




TRAN TRONG CAM ON!



